
 

         ADMISSIONS POLICY 

MARYVALE COLLEGE 

 
1. Preamble 
As Educators in the Assumption spirit we offer Catholic education which means education 

which is centered on Jesus Christ.  We have a Christian ethos.  We aim to give our students 

the tools necessary to enable to function to the full in society, to have a real influence on 

society and to make a contribution (towards that society) by means of the Christian values 

they absorbed. 

 

2. Aims of Maryvale College admission policy 
This policy has the following policy: 

a. To ensure that there is no unfair discrimination in the admission of learners. 

b. To ensure that no learner is unlawfully refused admission. 

c. To ensure that the administrative procedures for admission are clearly defined. 

 

3. Rights of Learners to Admission 
a.    No learner may be denied admission on the basis of his or her race, color, creed,      

 religious background or any other form of discrimination. 

b. A learner may not be suspended or expelled from any school activity or otherwise 

victimized on the grounds that the parent: 

i. is unable to pay the required school fund. 

ii. Has refused to enter into contract in terms of which the parent waives any 

claims for damages arising out of the education of the learner.    

c. In a case where the parents cannot pay the required school funds, they are expected to 

meet the principal in person to discuss their financial disposition.  Reports will be 

handed out after this discussion with the principal after an agreement has been 

reached. 

     d.    In terms of placement, an assessment will be administered to determine the admission         

     of learners.  This assessment consists of two competency examinations/ tests, English  

      and Mathematics.  Based on these results, should the learner not meet the required 

      level he/she will be required to repeat the grade. 

 

 

 

 

 

 



4.      Admissions Procedures 

 
4.1 Responsibility 
a.       It is the responsibility of the school management and the teaching staff to deal with the 

          registration of learners during the beginning of each and every year.  The procedure to 

          used will be the duty of management shall be in line with the broad policy. 

b.      The admission register will be kept by the school secretary, containing all the relevant  

          information of the learners. 

c.      Parents should be aware that there may be an additional responsibility to find and pay                   

         for any extra tuition arising from academic ‘gaps.’ 

 

4.2 Admission to Maryvale College  
a       In the case of a learner registering in Grade One, the following will be required from the          

         parents: 

i. Birth Certificate 

ii. Clinic Card 

iii. Application form filled by the parent 

iv. Enrolment fee (10% of the school fees.) 

 

b. A learner who is 16 years and older and who has never attended school will be referred  

to the ABET center. 

c.    If a parent does not have the child’s birth certificate the learner will be provisionally  

be registered until such time that the original documents are received from Home Affairs. 

c. If the learner has not been immunized as is required the Principal must advise the parent 

to have the child immunized as part of Primary health care. 

 

4.3 Admission of learners in Grades two to twelve. 
a.    In the case of a learner being admitted to grades two to twelve the following will be  

       required: 

    i  The Learners’ last report card. 

    ii  Application form duly signed by the parent. 

    iii  Learner profile from the previous school. 

    iv  if a learner has not attended due to illness, for the year of application evidence  

            has to be provided from a doctor. 

    v  Enrolment fees. 

  

b. Learners who have taken transfers from other institutions will be required to avail the  

     following documents: 

i. Report form of previous Grade 

ii. Transfer card from previous school. 

iii. Application form filled and signed by parent. 

iv. If neither of the above is available written affidavit of the parent stating why the 

learner does not have the transfer letter and the grade the learner attended at the 

previous. 

v. A testimonial/reference from the previous school is required.   

 

d. The age norm for admission to grades 2-12 shall be consistent with provincial norms. 

 



4.4 Admission of foreign Learners 
   In the case of foreigners applying for admission at the school the following will be  

      required:   

i. Study Permit 

ii. And all other relevant documents.  See 4.3 

iii. If it is an illegal alien applying proof of application for the legalization of their 

stay must be submitted. 

 

4.5 Admission of learners with Special Needs  

      Maryvale Primary accepts learners with special Education needs.  They will be  

      accommodated as far as possible into school.  If it is in the best interests of the learner 

      to attend a special school the parents will be advised and recommendations will be  

      discussed. 

 

4.6 Additional Information 
     Files and necessary documents will be kept in the filing cabinets in the office.  The files  

      will include: 

 Application forms 

 Birth Certificate 

 Copy of clinic card 

 Portfolios (Learner profiles) 

 

5. Removal of learners from the admissions register 
      The name of the learner must be removed from the School’s admission register when the  

      learner: 

a. Leaves the school after completing the highest grade at the school. 

b. Has completed compulsory school attendance period or exempted from 

compulsory attendance, and leaves the school. 

c. Applies for a transfer to another school and the transfer is affected. 

d. Transfers will not be considered if due notice (three months) has not been 

given to the college. 

e. Dies. 

 

6. Right to appeal 
Any learner who has been refused admission to the school may lodge an appeal with the 

chairperson of the Board of Governors. 

 

7. Recruitment 
The school will take the following steps in order to recruit learners from the community: 

 

 A proactive marketing programme will be followed. 

 Exhibitions will be held at various shopping centers 

 Advertising campaigns 

 Open days will be held at the school 

 Invitations will be extended to other schools, families and friends of the learners. 

 Church activities – handing out leaflets at different parishes.  


